[image: C:\Users\Shannon\Documents\Lets Get to Work\LGW Logo.jpg]                                           Let’s Get to Work School Mentoring Protocol


The Let’s Get to Work (LGTW) project is now formally offering the opportunity for transition professionals from project schools to mentor others interested in improving employment outcomes for students with intellectual and developmental disabilities (I/DD).  Mentoring activities should fall within the scope of the ‘5 C’s Framework’ used throughout the project.  This includes use of resources and tools from the LGTW Quick Guide.
· If you are interested in being a mentor, please complete the LGTW Mentoring Survey: https://www.surveymonkey.com/r/2XVB8XS 

· If you or your school are approached about mentoring and you wish to access LGTW funding to support the mentoring arrangement, please notify Shannon Huff.  Shannon will schedule a conference call with you and the interested school to discuss the scope of the mentoring to be provided using LGTW funds.

· Mentors and their districts can be reimbursed for time and travel expenses, as well as sub-time (similar to the Consortium) for visits to other districts up to two full days.  If mentoring plans exceed two full days, please contact Shannon for approval prior to exceeding two days. 

	LGTW Mentoring Reimbursement Rates

	Sub Time
	Up to $125/day

	Teacher/Transition Coordinator Time to meet with school
	$200 for 8 hours or more (full day)
$100 for 4-5 hours (half day)

	Teacher/Transition Coordinator Time – phone calls, emails
	$25/hour 

	Mileage
	$0.51/mile

	Meals
	Cost

	Hotel 
	Cost



· [bookmark: _GoBack]If the staff from the other school want to travel to your school to shadow your inclusive, transition, and/or employment activities, the grant will reimburse that district for sub time and staff travel expenses for up to two full days.
 
· After you meet with a school, please complete the “LGTW School Mentoring Summary” and send to Shannon. 
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